Inclusion of staff members 
children at ***********
****** welcomes staff member’s children to attend the preschool if they are of the relevant age range. The guidelines below are to ensure that staffs children are treated no differently from any other children – both by yourself and by other staff members. 
· Your offer of employment with ****** does not guarantee your child a place at preschool. We will do all we can to accommodate them but if there is not space for your child to attend, alternative arrangements will need to be made by yourself.
· Each child will be included in the overall attendance figures. Ratios are 1 adult to every 8 children for children aged 3-5 and 1:4 for children aged 2. Legal ratios need to be met at all times. 
· If your child is accessing more than their 15 hours of free Government funding, ******’s fees will be applicable for each child. 
· Staffs children will be treated no differently from any other child attending the preschool. Your child/ren will:
· Be expected to follow instructions from other staff members
· Have a key worker (this will not be yourself)

· Be expected to abide by the ground rules and disciplinary procedures of the preschool  like all other children

· Be required to eat their lunch with the other children

· Not be given permission to go into areas that are prohibited to other children
· Be expected to participate in the activities no differently than the other children

· We ask staff to recognise the differentiation between being a parent and the home environment/when they are at work and their child at preschool. 
· We recommend that you allow other staff members to address behaviour issues whilst your child is at preschool
· If you are finding the transition hard at any point, please speak to your line manager to discuss any concerns. 
Please remember:

Before the official start and finish times of the preschool staff are responsible for their child/ren. Therefore your child/ren need to be sat occupied whilst the room is set up and cleaned up so that they are not a hindrance to this process or your involvement in it. 

Suggestions include bringing them in some additional colouring books, IT, etc. ******’s equipment and resources will not be available to children before and after official opening hours.
********************************************************

I ………………………………………….agree to the above guidelines and will treat my child/ren………………………………….. the same as any other child attending the preschool in accordance with the preschools policies, procedures and good working practices.
Signature………………………………………………………………..Date…………………………………………

