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Preschool Lockdown Procedure
Notification of Lockdown

The signal that the Lockdown Procedure is to be followed is three whistle blows, ensuring that the signal cannot be confused with a fire evacuation.

Procedure

· On discovering a hazard or being informed that lockdown needs to happen, activate the signal.

· One member of staff to call the police and/or other emergency services as necessary and follow their advice.

· If outside - staff to usher the children inside the building. If it is unsafe to do this, an alternative must be communicated. One member of staff to check all areas to ensure no-one is left outside.

· On entering, all external doors to be closed and locked.

· If inside – keep children, staff and visitors indoors, in an area that is considered safe (this will vary depending on the reasons for lockdown).  Staff to close/lock windows and doors.  Position children away from possible sightlines and hazards and pull curtains/blinds. Lights and computer monitors may need to be turned off.  

· If there is smoke or fumes, turn off ventilation fans etc.

· Conduct a roll call to ensure all children are safely inside. Advise the Manager of any unaccounted for children. A member of staff to check all inside areas for children not present, if safe to do so.

· Staff to support children in keeping calm and quiet and ensure that nobody moves around.

· Everyone must remain in lockdown until informed otherwise by the Manager.
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