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The purpose of a timeline 
A timeline is a list of specific and significant incidents, events and actions relating to a child over a period of time. The purpose of a timeline is to record significant events and changes. The timeline needs to be considered when assessing and planning for a child, to help identify patterns and provide an overview of historical information. The timeline helps in identifying safeguarding patterns and concerns.  Key information contained in the timeline should be cross-referenced to any relevant material held within the child’s file. It should be kept updated and maintained on an ongoing basis. 
What to record in a timeline?

There are a number of core incidents/circumstances, which should be recorded. Dependent upon the nature of the harm, these may differ from case to case. There is not an exhaustive list; however below are several examples of core incidents that could be included:

· Changes in family care structure e.g. through separation, divorce, bereavement,
· Custodial sentence
· Information relating to health or parental lifestyles of parents/carers that significantly impact on the child
· Changes in family circumstances e.g. housing (including the need for emergency accommodation), employment, pregnancy, birth of a sibling, 
· Significant events where a child or young person is victim of or witness to a serious crime
· Police logs detailing pertinent info re family members/family home e.g. reported incident of domestic violence, drunken behaviour of carers etc.
· Positive or negative changes in health related problems in relation to the child or their parents/carers, such as disability, substance related issues, mental health issues etc
· Changes to child’s physical or emotional wellbeing
· Incidents of domestic abuse and/or injuries
· Changes to the child’s Development 
· Significant periods of absence e.g. illness. 
· Positive or negative changes to attendance
· Disclosures made by the child
· Referrals e.g. to first response/families in focus
· Strategy discussions/meetings
· Child becoming subject to a CP plan/CP plan ending
· Referrals to other agency’s about the child and/or family.
· Dates and reasons for child being looked after and accommodated
· Any relevant concerns or positive events


For further information and guidance: Keeping Bristol Safe Partnership (KBSP): 
Record Keeping Guidance for Pupil Safeguarding/ Child Protection Files - 
https://bristolsafeguarding.org/policies-and-guidance/education/
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	Child Protection / Safeguarding Timeline Sheet
A timeline provides a brief and summarised account of events, action taken and outcome to give an Immediate overview.
.


	Name of child: 
	D.O.B
	Sheet No: 


	Date
 The date the concern, incident, meeting, referral, etr took place. 

	Significant event/incident/meeting/referral
Log all concerns and relevant contact with parents/carers and discussions with staff. Include all referrals. Information shared with whom and why, dates of case conferences, etr. 

 Retain with this sheet: all minutes, ‘Records of Concern’, Body maps and other information including that from previous settings. 

	Actions
Note all subsequent actions taken
	Outcome 


	Name and signature of Person completing Timeline

	
	
	
	



	
	
	

	
	
	
	



	
	
	

	
	
	
	



	
	
	

	
	
	
	



	
	
	

	
	
	
	



	
	
	

	
	
	
	



	
	
	

	
	
	
	
	



	
	

	
	
	
	

	
	
	



image1.jpeg
Under Fives

Registered Charity Number: 1045367




