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Preschool Fire Procedure

· On discovering a fire operate the nearest fire alarm immediately.
· Do not stop to collect any belongings or put on shoes or coats.

· Do not attempt to tackle the fire.

· Close windows and doors, if possible, to prevent fire spreading.

· Jo/Liz to collect register, contact list, mobile phone and keys and check toilets. Whilst the rest of the team escort children to assembly point.

· Assembly point is Hillcrest car park.

· On reaching assembly point, Jo/Liz should call the register.
· Another member of staff should call the Fire service.

· All staff should remain calm and reassure the children whilst waiting for the emergency services.

· When Fire service arrive, they need to be informed of last known location of any missing person and last known location of fire.

· Under no circumstances must anyone return to the building until the fire service say it is safe to do so.

All Drills to be recorded in the fire drill log book and on the Daily Register.
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