	SRUF’S RISK ASSESSMENT 18/11/09

	Hazard

Identified Problem


	Risk

Decide who might be harmed and how
	Evaluate the risks and decide on precautions
	What further action is necessary and by when
	Review Date

	Lighting in Jarman Hall
(near Parlour entrance)


	All working in this area.  Lack of artificial light.
	According to The Workplace (Health Safety and Welfare) Regulations all lighting must be adequate and sufficient.  During the winter months staff working in this area find the light not sufficient.  This may cause eye strain and headaches.

	Speak to Laurie and record in the faults book
	18th Dec 09

	Temperature
	All children and staff working in Jarman Hall.  
	According to The Workplace (Health Safety and welfare) regulations the temperature must be reasonable.  

The Temperature fluctuates during the session.  Staff working after the children have left find the temperature inadequate.  
The temperature in the toilet is completely inadequate.  This will hopefully be rectified when the new toilet is installed.


	Purchase a thermometer.  Speak to the church about the heating times during the day.


	18th Dec 09
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	Access to the Building (other User Groups)
	During the Playgroup session, other user groups use the building.  We are not aware of who they are and how long they stay for.
	Child protection issues
· There is no separate access to the playgroup when you enter the building via the main side door.

· The toilet is accessed via the internal area of the building.

· User groups do not shut the door properly whilst waiting for other people to arrive.


	The following controls need to be put into place.

1. All visitors and user groups must sign in (visitor book or similar).  This is also necessary in case of a fire.  Playgroup have a separate register,

2. Access to the Playgroup (Jarman Hall ) needs to be gated (between Laurie’s room and the stage door) with signs displayed stating that the Playgroup Session is in place.

This gate will also provide extra security for children to ensure that they do not reach the internal part of the building and the side access door. 

	18th Dec 09
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	Kitchen

The kitchen, toilet and both the Jarman Hall and Salt Cellar are used by other user groups
	Children are at risk from the following

· Items of food left on the stage (Jarman Hall) after parties.
· Choking hazard from sweets left on floor. 

· Cuts from ring pulls from cans. 


	The building or rooms used should be checked and cleaned following parties or other user groups.  
	Speak to Laurie about checking the building following these events.
	18th Dec 09

	Cellar
The steps leading up to the Jarman Hall do not have a guard rail.
	All staff during set up and setdown.
Risk of falling.

Manual handling issues due to awkwardness of items and their weight.
	High Risk 
A guard Rail needs to be fitted.  

Staff must only use these stairs for light items and have another member of staff with them at all times.  

Under no circumstances must a members of staff use these steps when they are alone in the building.
	Speak to Laurie (Note this may be something that can be changed during the refurbishments)
	18th Dec 09


