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This Fire Risk Assessment is the foundation for all the fire precautions in Totterdown Baptist Church.  It is to be read in conjunction with the tbc Health & Safety Management Plan, Fire Action Plan and Fire Plans.


The Fire Risk Assessment sets out the potential fire risks within and around the building and seeks to address these risks to minimise any likely dangers to occupants and the premises.  It should be updated if there is a change of use, change of structure or of working practices, and it is advised that this Fire Risk Assessment be reviewed annually.


All building users are expected to take reasonable care of their own health and safety and that of other persons who may be using the building.  This document does not, and should not, preclude building users from their own fire risk assessment for their particular activities not contained herein.  Any areas of concern or improvement should be reported to the H&S Team.





[image: The Fire Triangle of Fuel, Oxygen and Ignition]Prevention

There are three basic elements to any fire: 
· A source of fuel
· A source of ignition (e.g. heat or a flame)
· A source of oxygen
These three elements are known as The Fire Triangle.  Without one of these three parts, the fire will not start or continue to burn.  Taking measures to avoid the three coming together will therefore reduce the chances of a fire occurring.

	Hazards
	Area
	Level of Risk
	Existing Control Measures
	Recommendations / Actions

	
	
	L
	M
	H
	
	

	Ignition Sources
	
	
	
	
	
	

	Electrical Fault in permanent installation or leads
	All
	
	
	
	Vigilance for smouldering/smoke;
Routine Building Electrical Inspection
	

	Electrical heater etc. left on or faulty electrical appliances
	All
	
	
	
	Vigilance for smouldering/smoke;
Last person leaving premises checks all appliances turned off;
PAT testing required for electrical devices installed or regularly brought onto premises.    Visual inspection for obvious signs of damage for all other portable devices.
	
Timer switch to be fitted for electric heaters

	Un-extinguished candles or matches
(infrequent, though can be during Christmas season, birthdays etc.)
	Sanctuary, Parlour, 
	
	
	
	Vigilance for smouldering/smoke;
Candles not positioned near flammable items;
Where lots of candles are in use (e.g. the Carols by Candlelight service), water/sand buckets to be located nearby;
Last person leaving premises checks all candles are extinguished
	

	Cooking
	Kitchen
	
	
	
	Vigilance whilst cooking
	

	Boiler malfunction
	Boiler Room
	
	
	
	Vigilance for smouldering/smoke;
Access to Boiler Room restricted to authorised personnel
	

	Maliciously introduced ignition
	All
	
	
	
	Vigilance for smouldering/smoke;
Vigilance especially when locking premises
	

	
	
	
	
	
	
	

	Fuel Sources
	
	
	
	
	
	

	General materials: Lots of exposed woodwork [pews, panelling, organ, tables, floor etc.], exposed curtains, paper & books, toys etc.
	All
	
	
	
	Vigilance for smouldering/smoke;
All areas kept clean and tidy

	Spring Clean of all areas, esp. Choir Room, Cellar, Vestry

	Rubbish
	All
	
	
	
	Vigilance for smouldering/smoke;
Open areas regularly litter-picked, swept and or swabbed;
Bins emptied regularly;
Recycling bins area in Kitchen kept tidy.
	Spring Clean of all areas, esp. Choir Room, Cellar

	Rubbish/recycling bins
	External
	
	
	
	Bins emptied regularly by council;
Recycling only taken out day/evening before recycling collection expected
	

	Cleaning chemicals, paints etc.
	Cleaners Cupboard(s)
Fabric Cupboard
	
	
	
	Cleaning products kept in locked Cleaners Cupboard(s);
Paints kept in locked Fabric Cupboard
	

	Gas (cooker – oven & hobs)
	Kitchen
	
	
	
	Cooker to only be used by competent personnel
	

	Gas (boiler)
	Boiler Room
	
	
	
	Access to Boiler Room restricted to authorised personnel
	

	
	
	
	
	
	
	

	Oxygen Sources
	
	
	
	
	
	

	Natural ventilation (windows and doors)
	All
	
	
	
	All doors and windows to be shut when not in use;
Fire doors not propped open
	

	Forced ventilation (cooker extraction fan)
	Kitchen
	
	
	
	
	

	‘Oxidising’ chemicals (cleaning chemicals/products)
	Cleaners Cupboard(s)
	
	
	
	Cleaning products kept in locked Cleaners Cupboard(s)
	

	
	
	
	
	
	
	

	Hazardous Processes
	
	
	
	
	
	

	Building/maintenance work
	All
	
	
	
	All building/maintenance work to be undertaken by – or under the direct supervision of – competent personnel 
	

	Cooking
	Kitchen
	
	
	
	All cooking to be undertaken by – or under the direct supervision of – competent personnel 
	

	Candle lighting
	Sanctuary, Parlour
	
	
	
	All candle lighting to be undertaken by – or under the direct supervision of – competent personnel 
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Mitigation

	Mitigation
	Area
	Existing Control Measures
	Recommendations / Actions

	Means for Restricting Fire Spread
	
	
	

	Early detection and communication
	All
	Smoke detectors, heat detectors and break glass units, as identified on the Fire Plans;
Vigilance leading to early detection, warning and evacuation.
	NIL

	Internal fire doors 
	All
	Existing internal doors have been identified on the Fire Plans.
	NIL

	
	
	
	

	Segregating higher risk areas
	
	Further segmentation is impracticable given the use and listed status of the premises.
	

	Boiler malfunction
	Boiler Room
	The Boiler Room is physically segregated
	NIL

	Kitchen fire
	Kitchen
	Kitchen area: 60-minute enclosure
Dumb waiter: 60-minute rated shaft
Fire doors: BS 5588  FD30s  (30-minutes with cold smoke resistance)
	NIL

	Cellar fire
	Cellar, Jarman Hall
	Understage storage box protected from underside (60-minutes rating)
	NIL

	
	
	
	

	Means for Firefighting
	
	
	

	Extinguishers
	

Saltcellar
Kitchen
Outside Boiler Room
Vestibule
Sanctuary
Jarman Hall
First Floor Meeting Rooms
	Extinguishers are sited in accessible locations (refer to Fire Plans):
Water
Carbon dioxide
Dry powder
Foam
Carbon dioxide x2, water & foam
Carbon dioxide & water
Carbon dioxide & water
Fire extinguishers checked annually by external contractor.
	NIL



Communication

The fire alarm alerts building users to a fire.  The alarm is:
· Automatically activated by smoke detectors and heat detectors
· Manually activated by the control panel or by break glass units.

	Communication
	Area
	Existing Control Measures
	Recommendations / Actions

	Means of Detecting and Giving Warning in case of Fire
	(Refer to Fire Plans)
	
	

	Fire Alarms
	Saltcellar
Basement Lobby
Sanctuary
Middle Block Lobby
Jarman Hall
	Tested weekly
Serviced bi-annually

	

	Smoke Detectors
	Saltcellar
Basement Lobby
Boiler Room
Cellar
Middle Block Lobby
First Floor Meeting Rooms
	Serviced bi-annually

	

	Heat Detectors
	Kitchen
	Serviced bi-annually

	

	Break Glass Unit
	Saltcellar
Basement Lobby
Vestibule
Sanctuary
Middle Block Lobby
Jarman Hall x2
	Serviced bi-annually

	

	Fire Control Panel
	Middle Block Lobby
	Tested weekly – each zone is tested on a cyclic basis.
Serviced bi-annually

	




Evacuation

	Evacuation
	Area
	Existing Control Measures
	Recommendations / Actions

	Means to Leave Premises
	
	
	

	Fire Escape Routes
(primary)
	Basement
(all areas)
	Middle Block Fire Exit to Sydenham Road
OR
Saltcellar Fire Exit to Cemetery Road
Saltcellar Fire Exit to Sydenham Road
The Saltcellar fire exits are to be kept unlocked when members of the public are present in the Saltcellar.
	

	Fire Escape Routes
(primary)
	Ground Floor:
Sanctuary

Middle Block
(Parlour and Vestry)

Jarman Hall


	
Vestibule Fire Exit to Wells Road

Middle Block Fire Exit to Sydenham Road


Jarman Hall Fire Exit to Cemetery Road
Jarman Hall Fire Exit to Sydenham Road (via ramp)
The Jarman Hall fire exits are to be kept unlocked when members of the public are present in the Jarman Hall.
	

	Fire Escape Routes
(primary)
	First Floor
(all areas)

	Middle Block Fire Exit to Sydenham Road
	

	Emergency Lighting
	Basement Lobby 
	Serviced bi-annually

	

	Exit Signage
	All
	Luminous exit signs fitted.
	





Fire Safety Maintenance Checklist


	
	Yes
	No
	N/A
	Comments

	Daily checks (not normally recorded)
	
	
	
	

	Escape routes
	
	
	
	

	Can all fire exits be opened immediately and easily?
	
	
	
	

	Are fire doors clear of obstructions?
	
	
	
	

	Are escape routes clear?
	
	
	
	

	Fire warning systems
	
	
	
	

	Is the indicator panel showing ‘normal’?
	
	
	
	

	Are sound alarms in place?
	
	
	
	

	Escape lighting
	
	
	
	

	Are luminaires and exit signs in good condition and undamaged?
	
	
	
	

	Is emergency lighting and sign lighting working correctly?
	
	
	
	

	Firefighting equipment
	
	
	
	

	Are all fire extinguishers in place?
	
	
	
	

	Are fire extinguishers clearly visible?
	
	
	
	

	Are vehicles blocking fire hydrants or access to them?
	
	
	
	

	
	
	
	
	

	Weekly checks
	
	
	
	

	Escape routes
	
	
	
	

	Do all emergency fastening devices to fire exits (push bars and pads, etc.) work correctly?
	
	
	
	

	Are external routes clear and safe?
	
	
	
	

	Fire warning systems
	
	
	
	

	Does testing a manual call point send a signal to the indicator panel?
	
	
	
	

	Did the alarm system work correctly when tested?
	
	
	
	

	Did staff and other people hear the fire alarm?
	
	
	
	

	Did any linked fire protection systems operate correctly? (e.g. magnetic door holder released)
	
	
	
	

	Do all visual alarms work correctly?
	
	
	
	

	Do all audio alarm systems work correctly?
	
	
	
	

	Escape lighting
	
	
	
	

	Are charging indicators (if fitted) visible?
	
	
	
	

	Firefighting equipment
	
	
	
	

	Is all equipment in good condition?
	
	
	
	

	Additional items from manufacturer’s recommendations.
	
	
	
	

	
	
	
	
	

	Monthly checks
	
	
	
	

	Escape routes
	
	
	
	

	Do all electronic release mechanisms on escape doors work correctly? Do they ‘fail safe’ in the open position?
	
	
	
	

	Are fire door seals and self-closing devices in good condition?
	
	
	
	

	Do all internal self-closing fire doors work correctly?
	
	
	
	

	Escape lighting
	
	
	
	

	Do all luminaires and exit signs function correctly when tested?
	
	
	
	

	Firefighting equipment
	
	
	
	

	Is the pressure in ‘stored pressure’ fire extinguishers correct?
	
	
	
	

	Additional items from manufacturer’s recommendations.
	
	
	
	

	
	
	
	
	

	Three-monthly checks
	
	
	
	

	General
	
	
	
	

	Are vehicles blocking fire hydrants or access to them?
	
	
	
	

	Additional items from manufacturer’s recommendations.
	
	
	
	

	
	
	
	
	

	Six-monthly checks
	
	
	
	

	General
	
	
	
	

	Have the release and closing mechanisms of any fire-resisting compartment doors and shutters been tested by a competent person?
	
	
	
	

	Fire warning system
	
	
	
	

	Has the system been checked by a competent person?
	
	
	
	

	Escape lighting
	
	
	
	

	Do all luminaires operate on test for one third of their rated value?
	
	
	
	

	Additional items from manufacturer’s recommendations.
	
	
	
	

	
	
	
	
	

	Annual checks
	
	
	
	

	Escape routes
	
	
	
	

	Do all self-closing fire doors fit correctly?
	
	
	
	

	Is escape route compartmentation in good repair?
	
	
	
	

	Escape lighting
	
	
	
	

	Do all luminaires operate on test for their full rated duration?
	
	
	
	

	Has the system been checked by a competent person?
	
	
	
	

	Firefighting equipment
	
	
	
	

	[bookmark: _GoBack]Has all firefighting equipment been serviced professionally?
	
	
	
	

	Miscellaneous
	
	
	
	

	Has any dry/wet rising fire main been tested by a competent person?
	
	
	
	

	Has the smoke and heat ventilation system been tested by a competent person?
	
	
	
	

	Has external access for the fire service been checked for ongoing availability?
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Training  [ref. Fire Action Plan]
	
	
	
	

	Do all groups using the premises have a designated Fire Warden?
	
	
	
	

	Have the Fire Wardens been briefed on their responsibilities?
	
	
	
	

	Have the Fire Wardens accepted their responsibilities?
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